
Weekly Time Blocking Template
Plan fixed commitments first, protect priority work, and leave buffer for what changes.

WEEK OF

WEEKLY FOCUS TOP 3 PRIORITIES BUFFER + NOTES

Protect open capacity for delays,

spillover, or recovery.

MON TUE WED THU FRI SAT SUNTIME
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Tip: Schedule less than 100% of your available time. Buffer makes the plan more reliable. YSAMPHY.COM


